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General Guidelines for New Members 
 
So you’ve bought a bike, done a few runs and suddenly find you are bitten by the ‘cycling bug.’ 
Believe me you are not the only one. 
 
Cycling is really beginning to take off in Ireland whether it is through media coverage of the Tour de 
France, The Sky Rides, the success of the British cyclists on the Olympic Stage or the Bike to Work 
Scheme, but cycling numbers are growing. 
 
Once you begin to have confidence and have increased the distance you can ride or taken part in a 
leisure event the next questions are usually, “Where do I go from here?” “Who do I contact?” 
 
If there is a cycling club in your area don’t be afraid to go along and chat to the members. Cyclists 
tend to be friendly people who love to talk to other cyclists.  
 
If there is no cycling club in your area and you discover that there others in your workplace or area 
who would be interested in being part of group you should consider forming your own club. 
 

 
Form a new cycling club with your friends in your own area or workplace. 
 
This option has many advantages and there has been there has been a steady increase over the last 
few year in the number of new clubs, many of which have been formed through the workplace, for 
example the Gardai in Donegal and Bus Drivers/Workers in Belfast. Team BibSport is a club formed 
from the Michelin Group. Other clubs are forming in areas where previously there were no clubs. 
 
Advantages 

 You can decide the direction of your club 

 You can form a club with work colleagues or friends where there is no local club 

 Many employers will cover the initial set-up costs as increased sporting activity in the 
workplace leads to healthier employees. 

 There is already a sense of camaraderie  

 You are all starting from the same position. 

 Small grants are often available from many Local Authorities to help set up new clubs. 

 Leads to sense of belonging in the workplace or town and cuts through normal divides 
 
 
If any group of cyclists are considering forming a new club the secretary of Cycling Ulster can come 
along to a meeting and help answer any questions that people may have. This has proved to be very 
beneficial as it allows everyone to access information and have initial queries answered immediately. 
 
 
 
 

 
 



General Guidelines on Getting Started as a Cycling Ireland Club 
 
When a group of cyclists get together and decide to form a club they are often confused as to where 
to begin and how to go about it. The guidelines below provide a brief overview of what to do. 
 
Initial Meeting 

 Hold a meeting with those who have expressed an interest in forming a club. 

 Decide on the name of the club. 

 Decide whether you are going to seek sponsorship and how it will be managed. Clubs need to 
think carefully before committing to a sponsorship deal and weigh up the pros and cons. A 
sponsor should not dictate terms which are unacceptable to the members. 

 Decide if the club will apply a club fee to members which is over and above the Cycling Ireland 
Fee. Most clubs do this as a way of generating their own income. The Treasurer can use this to 
set up a bank account for the club. 

 Form a start-up Committee. To register as a club with Cycling Ireland you will need to name 
the holders of the following positions 
 Chairperson 
 Treasurer 
 Secretary 
 Safeguarding/Child Protection Officer 
 2 additional Committee Members 

 Complete the Club Affiliation Form and membership forms for the six committee members 

 Forward these to Cycling Ireland with the appropriate fees (See for current forms and fees) 

 Registering a club can also be done online at 
http://www.cyclingireland.ie/Register-Club.aspx 
When a club is registered the person named as Secretary will receive an email giving him a 
password. This will allow him/her to access the club database and register new members, edit 
their details, and renew membership in subsequent years. 

 Complete Membership Applications for the six Committee Members 

 Complete Membership Applications for other club members.  

 All members will receive an emailed password which will allow them access to their own 
details which they can edit as and when necessary. 

 New members under 18 years of age should also enclose a photocopy of their birth certificate 
as proof of age. A scanned copy can be emailed to admin@cyclingireland.ie if you are 
registering online. 

 If you wish to have a photograph on your licence you can send a passport sized jpg by email to 
admin@cyclingireland.ie  

 Membership applications can be done online at http://www.cyclingireland.ie/Register-
Member.aspx 

 Payment can be made by posting a cheque or postal order for the correct amount to Cycling 
Ireland, Kelly Roche House, 619 North Circular Rd, Dublin. 

 Payment can also be made online with a credit card or by phoning the details to Cycling 
Ireland. 

 If you are registering members under the age of 18 then a signed parental consent form must 
be sent with the application form. 

 
Membership and club affiliation runs from 1st January to the 31st of December each year. However if 
a club joins, or a member takes out a licence on the 1st November, then it runs to the end of 
December the following year. 
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Fees 
To Join Cycling Ireland a club must affiliate and register with Cycling Ireland. There is a standard rate 
for first time affiliation which increases slightly in subsequent years on a sliding scale. The earlier you 
affiliate, the cheaper it is.  
 
Affiliation Fee for a new club – All new clubs pay €100/£89 
 
Membership fees are based on the type of licence you take out. The cheapest licence is the Leisure 
Licence (LM)  and is for those who do not take part in any competitive events. 
 
Cycling Licence Types 

1. Leisure Membership (LM) – This for those cyclist who intend to ride their bike for pleasure, 
take part in club runs, open leisure events, commute to work and want to do touring or other 
non competitive events. This licence provides third party insurance cover and a small personal 
accident cover to members for all Leisure cycling activities, club runs and training.  

 There is an Introductory Rate for People new to Cycling Ireland (IM licence which is 
currently €15/£13 
 

2. Club Competition (CC) – This entitles members to enter club or interclub competitions such as 
races or Time Trials organised by their club during the week. It does not allow the member to 
enter Open Competitions which normally take place at the weekend or mid week in the case 
of many Open Time Trials. Riders who wish to try out these events can take a one day licence 
at €10/£9 to take part in these except for Championship events. 

 NB: 50+ and Women – On the day that a club is promoting an open race event it may 
also organise a club race for riders aged 50+ and or women. Riders who fall into this 
category can use their club competition licence to take part. They do not require a full 
open licence. 

 
3. Restricted Competition – This is slightly cheaper than a full open licence and is often taken by 

riders who have an interest in taking part in open events in a particular aspect of the sport 
such as Time Trials, off road events, Track or BMX. It does not allow you take part in open 
road races. 

4. Open Competition – This is the dearest of the licences and is for riders who wish to take part 
in any form of Open Competitive event. 

 A member taking this form of licence will be given a category such as A1, A2 etc. Your 
category may have an effect on which competitions you can enter e.g. an A4 cannot 
ride a National League event. 

 Riders move up or down the categories by their success or lack of in open 
competitions. Points are normally awarded to the first six in a race. You will be 
upgraded to the next category when you have accumulated the required number of 
points. 

 Those who reach 40 in the current year of membership may opt to have Veteran on 
their licence. This is not compulsory. (more details are available on request). Riders 
taking this option will be able to take part in National Veteran Championship events. 

 



Provincial Levy 
Riders over the age of 18 joining a club in Ulster pay a levy of €10/£9 – this will be shown in the fee 
structure. Provinces have different ways of raising money to finance their programmes. Some charge 
a levy on the club but in Ulster it is as above. There is NO levy applied to the Introductory rate of 
£9/€10 
 
Club Colours 
 
On the Club Affiliation Form you will be asked to send a picture of your club colours. Many clubs in 
the initial stages will not have decided on this. What do you do? 

 Inform Cycling Ireland that the club has not decided on club kit as yet. (It is better to get 
affiliated and have the insurance benefits rather than waiting for a kit to be designed) 

 When the club is formed you can then decide on a club kit. 

 Talk to other clubs who have experience in this and can recommend suppliers. 

 Decide on designs and colours and get quotes 

 Make sure everyone is happy with the design 

 For safety reasons Cycling Ulster advises clubs to consider their colours carefully and not to 
chose anything too dark. Be visible on the road. 

 When an initial design has been approved by the club members send a picture or jpg 
attachment to Cycling Ireland for approval. This is to avoid two clubs in Ireland having very 
similar kits. Send kit designs to admin@cyclingireland.ie. If they have any queries regarding 
this they will forward it on to the Board. 

 You will then be contacted you giving the Board’s Approval and after that you can order the 
club kit. 

 Remember most companies require a minimum of 6-8 weeks to complete an order. 
 
What Happens Next 
 
All members will receive  

 A credit card type licence from Cycling Ireland. This will show the licence type eg LM. CC. It 
will also give you your UCI code eg Irl, GB 

 A back number for wearing at races if taking an open or Restricted licence 

 A Yearbook which provides information on a range of topics and includes the Road, Off Road 
and Leisure Calendars.  
 

Licence will be sent to the Secretary of the club who will distribute them once he is satisfied that the 
member has paid any fees owing to the club. 
 
Cycling Ulster Website 
 
Information on a range of items and lots of news stories can be found on the Cycling Ulster Website 
at http://www.cyclingulster.com 
 
There is a Resources Section on the right where you can obtain a variety of forms and information on 
a range of topics. 
 
Once your club is up and running your club details can be added to the Clubs section and if you have 
a club website this will be included in the Useful Links Section. 
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Please contact Cycling Ulster at any time if you require any further information. Contact details are as 
follows 
 
Marian Lamb 
16 Camlin Park 
Crumlin 
BT 29 4HE 
Tel: 028 94 453203 
Mobile: 07920132135 
marianlamb@cyclingulster.com 
 
 
The following pages provide some general information that you may need as you develop your 
club. 
 
Good Luck with your club and welcome to Cycling Ulster. We hope you have many happy years as 
part of our organisation. 
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Developing Your Club 
 
Once your club has affiliated to Cycling Ireland you will need to put a few procedures in place to 
ensure that your club runs smoothly and the members understand what you are all about. 
The points below outline a few basic areas to target. 
 

1. Draw up a constitution. This establishes your aims and provides guidelines for holding 
meetings and running your club. Cycling Ulster can supply sample constitutions that your 
club can adapt to their specific needs. 
 

2. Open a Bank Account for Club Funds. 
 

3. Ensure that there are two people as a minimum as signatories with at two signatures 
required for cheques. This provides some security for the members’ money. 
 

4. Decide 
 When and where your club will meet for Club runs 
 When and where your club will hold Club Meetings 

It is better to have a regular time and place for each so that members can arrange their 
schedules. 
 

5. Decide if you need to appoint additional office bearers to the club or place people in 
charge of various committees. Examples of these are 
 Club run captain – takes charge on club runs, decides routes, controls the group 

pace etc 
 Safety Officer – takes the lead in ensuring that marshalls are in place for club races 

etc. Helps to carry out risk assessments on courses. Draws up a Marshalling Rotas.  
 If your club intends to run a number of club competitions and/or open events it 

would be advisable to have a Safety Officer and a Marshall Coordinator to share 
the workload. 

 Social Committee – clubs should be about more than just cycling.  
Social evenings or summer barbeques can help members feel part of the club. 

 Catering Committee – If you are going to host an open event, leisure or otherwise 
appoint a group to oversee the catering and allocate a budget. 

 Safeguarding Officer – If your club intends to involve young people under 18 years 
of age than you need to appoint a Safeguarding Officer and source training. Cycling 
Ulster can provide a Safeguarding course for clubs. 

 Discuss which club members need to undergo an AccessNI or Gardai Vetting Check. 
Even if you are not dealing with young people it is a good idea for some club 
members to be vetted. 

 Provide simple roles and responsibilities for each so that they are clear on what 
they have to do. 

 Decide what training the Committee or members want to access. Examples of this 
could be coaching course, First Aid, Safeguarding or a Commissaire course. (A 
Commissaire is like a cycling referee) 

 Contact Cycling Ulster if you want more information on these courses and we will 
endeavour to help. 
 



6. Make contact with your local PSNI or Gardai Station and provide them with some 
information about your club. Cycling relies heavily on the goodwill of police officers in local 
communities. 
 

7. Make contact with other cycling clubs in your area. 
Talk to them and when necessary plan calendars together so that there is no local rivalry as 
this only leads to problems. 

 
8. Work with organisations in your area which can be of use to you such as Local Sports 

Partnerships, Local Councils, Sports Development Officers, Tourist Board, Councillors, local 
businesses and other sporting clubs if appropriate. 

 
9. As your club grows and develops you may need to add additional polices and guidelines. 

These may include 
 agreed disciplinary guidelines for club competitions/runs.  
(What action does the club take with the person who consistently rides dangerously, is 
inconsiderate, uses foul language especially in front of children) 
 agreed disciplinary guidelines for club competitions 
(Clubs running interclub leagues should consider putting these in place so that all clubs 
concerned know how to act if a rider acts inappropriately. Where action is not taken 
swiftly, with the agreement of all clubs concerned, then divisions can occur.)  
 Safeguarding Policies 
 Equity Statements 
 Acknowledging Volunteers 
 Rules regarding marshalling 
 Dealing with newcomers  
(This can be particularly important as riders often forget that they were once new to 
the game. If you want to attract newcomers to the club it is not sufficient to say “Come 
along to the run on Sunday.” Someone needs to be responsible for helping the 
newcomer find his/her feet. This could be done on a rota basis) 

 
If in doubt about anything or if your club requires help or advice please contact Cycling Ulster. 
We will arrange to meet with you to answer your queries. 



Basic Cycling Etiquette 
 
Remember that enjoyment and safety are the key considerations in cycling. 
Behaving predictably is the best way to make this a reality.  
 
When other road users can anticipate your next move, you go a long way 
toward ensuring everyone’s safety.  

 
Cyclists are subject to the same rules of the road as motorists and do not have the right to dash 
across junctions, jump red lights or behave in a reckless manner. Such behaviour only gets cyclists a 
bad name.  
 
General Guidelines 

 Give consideration to other road users particularly pedestrians, horses and other animals.  

 Acknowledge motorists or other road users who give you right of way or other consideration. 

 Give clear and precise hand signals. 

 Slow down and be prepared to stop at roundabouts 

 Report incidents involving motorists to the local police 

 Do not use foul language in a built up area. 

 Do not throw litter from your pockets. Respect the environment. 

 Do not be guilty of Indecent Conduct along the road side or public place. 

 Do not make rude gestures to drivers or lose your temper when cut up by other road users. 
This not only gives cyclists a bad name but can put you at risk from road rage. When you are 
out on your bike you represent not only your own club but all cyclists. 

 

 
 
 
 
 
 
If you belong to an established club there should plenty of experienced cyclists who will provide 
advice if you need it. Don’t be afraid to ask!  
 
 
 
 

Keep Safe Out There! 



Club Runs on the Road 
 

 Do not cycle more than two a breast and try and keep as close to the edge of the road as 
safety permits. 

 Try to hold a steady line. Do not make any sudden moves, unless forced to. 

  You should always be aware of what is ahead, potholes parked cars, walkers etc., start 
making your move with time to spare. Always shout back and let everyone know! 

 Let people know when a car is coming or there are hazards ahead. These safety calls include 
‘car up’ ‘car down’ ‘right; ‘left’ as well as hand signals. Make sure that those at the back get 
the message as their vision is obstructed by riders in front. Let the call go down the line. 

 The closer you can get behind the cyclist in front the more shelter you will get the more 
energy you will save, up to 30%! When you are tucked in behind someone, ‘holding a wheel’, 
always keep your front wheel slightly to the right or left of theirs then if they do flick you have 
somewhere to go, sit to the left and you are in the hedge, at best!   

 When holding a wheel always have hands, preferably, on your brakes but certainly within a 
finger’s movement from them.  

 If you need to slow down, ease back gradually. Do not stop pedalling and sit up and never hit 
the brakes. 

 Cornering tightly not only saves you time but could save your life! When cornering the idea is 
to spread your weight evenly across the bike – push your backside back in the saddle and your 
hands forwards into the bends of your bars and relax. Where possible keep pedalling, the 
momentum helps your balance. If you cannot keep pedalling point your knee into the corner 
and keep your outside leg straight. Try not to brake whilst cornering brake before you hit the 
bend.  

 On a club run you may start working together as a group to increase your speed, ‘chain gang’ 
style. There will be 2 lines 1 moving towards the front the other dropping back rotating 
everyone to the front for a few minutes. The idea is to keep moving smoothly at a good 
speed. When you move to the front and it is time to pullover do not sprint past and open gaps 
causing people to chase. Move past steadily and move over smoothly allowing the rider 
behind you to do the same and the pace should accelerate gradually. Once it is too fast for 
you to continue rotating sit just off the back without disrupting the chain.(See Echelon Notes 
below) 

 Do not "half-wheel" your partner when leading - it is considered bad manners. Half wheeling 
is when the person next to you rides with their front wheel slightly in front of yours and the 
speed gradually increases as you try to level up. Ride beside the person next to you, not in 
front of them. 

 Pedal rather than push, All great cyclists are great ‘pedalers’. It used to be said that 95 rpm, 
revolutions per minute, was the optimum pedal ratio. Lance Armstrong, winner of the Tour de 
France averaged 105 during the Tour and regularly ‘spins’ at 115. For those of you who do not 
have an rpm facility on your computer, just stay on the small chain ring whilst training only 
going up if you need to in order to maintain speed. 

 Do choose the right gear, change quickly and smoothly - one gear at a time. Normally you will 
use moderate gears in the small chainring on club runs. 



 
Bunch Riding 
Most rides involve the rotation 
of riders by a simple chain gang 
movement. This generally 
means the person leading on 
the outside right moves 
forward to inside left and the 
person behind them becomes 
the new leader on the right 
side. If you’re not sure how this 
works then take note and 
watch the people in front of 
you. Always retire to the back of the bunch. Everyone can have a turn on the front even if only 
for a short time. Always change when it is safe, particularly when riding two abreast. Safe 
spots may need to be found so to avoid getting motorists upset. 

 
 



 
 
Benefits of Joining Cycling Ireland 
 
Public Liability (“Third Party”) Cover: Professional Indemnity 
As part of your membership package with Cycling Ireland we offer public liability insurance which 
operates on a worldwide basis. There is an indemnity limit of €7.5million per incident. This public 
liability insurance package covers you when you are competing, officiating or training in an approved 
Cycling Ireland activity. As a Cycling Ireland member this policy covers you for third party liability or 
property damage for which you are held legally liable.(a third party is a person not accredited with 
membership of Cycling Ireland). 
 
The cover provided is in respect of ‘legal liability’. In the majority of instances common sense applies 
and issues are resolved without pursuing the legal avenue. However if agreement cannot be reached 
the courts have the final say and settlement is reached. 
 
Cycling Ireland reserves the right to recover all or part of the Public Liability policy excesses from 
parties concerned for successful claims against the Federation where it is considered that their 
actions were contributory to the incident. An additional cover purchased this year is Professional 
Indemnity which indemnifies registered members (coaches, committee members) in respect advise 
given for which they are negligent and leads to a financial loss. 
 
Personal Accident Cover: 
Registered Members are also covered by a personal accident policy. This cover applies for sanctioned 
activities of Cycling Ireland and any cycling event or training. Medical expenses are covered to a 
maximum of €2,500 each claim which includes dental expenses up to €1,500 (a €100 excess applies 
to each claim). 

 

Claim Procedure: 
An Insurance Incident Report Form (available under the “Key Downloads” area of Cycling Ireland’s 
website or directly from the office) must be completed as soon as possible following the incident and 
forwarded to info@cyclingireland.ie marked “Insurance Report”. If an incident is not reported within 
30 days of occurring it will be assumed that no claim will be forthcoming. On receipt of the Insurance 
Incident Report Form Cycling Ireland will forward details to their broker and appropriate action is 
taken. 
 
Our Broker is O Driscoll O Neil Ltd,  
17Herbert Place, Dublin 2. 
Phone number 01-6395800 Fax 6395850 
email: info@odon.com 
 
All insurance queries or requests for indemnity letters should be directed to O’Driscoll O’ Neil they 
have a dedicated sports team to deal with all your queries. 
 
General: 
Copies of underlying insurance policies are available from info@cyclingireland.ie on request.  
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